
 
 

SPECIAL EVENTS SPACE RENTAL 
 

 
5 POINTS ART GALLERY & STUDIOS 

3514 N. PORT WASHINGTON AVENUE, MILWAUKEE, WI 53212 
5pointsartgalleryandstudios@gmail.com 

414.988.4021 

Thank you for considering 5 Points Art Gallery & Studios for your special event. 5 Points Art Gallery & 

Studios has the capacity to host a wide range of events including sit-down dinners, cocktail receptions, 

weddings, film screenings, theater rehearsals, private performances, training seminars and memorial 

services. 

Space 

Within the gallery floor of 5 Points Art Gallery & Studios, there are three main, adjoining public spaces: 

two exhibition rooms (970SF and 540SF) and a gathering area (350SF). The combined capacity of all 

three rooms is 144 people at one time. A floor plan can be provided upon request. Each of these spaces is 

included in the rental. Photography is permitted in exhibition spaces; however, non-flash photography is 

typically the requirement. 5 Points Art Gallery & Studios staff will notify the renter of special circumstances 

when no photography is allowed (ex. in the event of exhibition loan restrictions, fragile nature of 

exhibiting artwork, or other). Touching of artwork, leaning or resting the person, food, drink or other items 

on art pedestals and/or cases are prohibited. Renters may affix signage or decoration to the walls of the 

performance space with removable putty or a similar non-marring product. 

Rental Fee 

Rental rates begin at $300.00 per hour for events. One hour pre-event setup and one hour post-event 

breakdown is included in this rate. Premises must be vacated and cleaned completely one hour after the 

scheduled finish time of the event to avoid being charged for additional time. Only prior to the event may 

additional time be arranged for more complex events. Rates apply if renters extend their stay without 

notifying the staff contact. A 50% deposit is required in order to reserve the space. The final payment is 

due one week prior to the event. 

Scheduling 

Events may be booked during closed/by appointment days (Monday through Wednesday), before 

gallery hours (prior to 12:00 p.m.) or after gallery hours (5:00 p.m. or later), based on staff availability. 

Events during gallery hours will be considered on a case by case basis, depending on the nature of the 

specific exhibition and the proposed rental event or activity. Events should end no later than 12:00 a.m. 

(midnight). 

Staffing 

One staff member will be on-site to assist with set up, the event itself, limited clean up, and will serve as a 

gallery monitor. If the anticipated guest attendance is more than 50 people, an additional gallery monitor 

is required at an additional cost of $50.00 per hour. Renters must communicate an accurate estimate of 

attendees prior to signing the Rental Agreement and update the 5 Points Art Gallery & Studios staff one 

week before the event. If attendance substantially exceeds estimates, additional staffing fees may apply 

starting at $50.00 per hour. 
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Previewing the Gallery 

A site visit before booking the space is highly recommended. The space is unique and best experienced in 

person. Further, you should determine if the exhibiting content is suitable for you and your guests as art 

work will not be changed for the special event. 

For preliminary visits, 5 Points Art Gallery & Studios is open to the public Thursday-Saturday 12:00 p.m.-

5:00 p.m. and Sunday 12:00 p.m.-4:00 p.m. There is no entry fee. Monday through Wednesday is open 

by appointment only. To discuss your event, call the gallery at 414.988.4021 or send an email to 

5pointsartgalleryandstudios@gmail.com. 

Public Events 

If the event is open to the public, any publicity regarding the event must make it clear that 5 Points Art 

Gallery & Studios is not sponsoring or producing the event. All publicity information (postcards, flyers, etc.) 

must be approved by 5 Points Art Gallery & Studios before distribution. If your event is held during 5 

Points Art Gallery & Studios hours of operation, be advised that gallery patrons and guests may wander 

into your event. 

Location and Parking 

5 Points Art Gallery & Studios is located at 3514 N. Port Washington Ave., Milwaukee, WI 53212 at the 

intersection of N. Port Washington Ave. and Keefe Ave. 5 Points Art Gallery & Studios is easily accessible 

via Keefe Ave. exits northbound and southbound on I-43 and also via public transportation. 5 Points Art 

Gallery & Studios is approximately 7-10 minutes north of downtown. 

Ample, free street parking is available in front of 5 Points Art Gallery & Studios on N. Port Washington 

Ave. and on side streets surrounding 5 Points Art Gallery & Studios, including Keefe Ave. 

5 Points Art Gallery & Studios has a wheelchair accessible entrance. 

Vendors 

Renters are responsible for obtaining their own liquor license and providing their own food and liquor. 5 

Points Art Gallery & Studios has a full commercial kitchen on-site that is available for use for an additional 

fee ($25.00 per hour), pending availability based on the kitchen’s normal rental schedule. Commercial 

kitchen users/vendors are required to have valid food and liquor licenses and insurance, abide to 5 Points 

Art Gallery & Studios’ commercial kitchen usage and cleaning Policy & Procedures, otherwise there are no 

restrictions on outside vendors. We can provide recommendations upon request. 
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Gallery Rental Extras Includes: 
 

- (10) 8’ rectangle tables (8-person seating) 

- (4) 5’ circle tables (8-person seating) 

- (1) 3’ rectangle table (6-person seating) 

- (40) mixed vintage wooden chairs 

- (20) black and silver metal stackable chairs 

- (1) double-door commercial refrigerator, (1) double-door commercial freezer, and (1) microwave 

- (4) garbage cans and (4) recycle bins 

- (2) coat racks 

- Technology: 
- Wi-Fi controlled sound system 
- Ceiling-mounted projector and screen  
- Wall-mounted tv and (1) set of headphones 
- DVD player 

- Laptop 

- (2) Microphones 

 
Available Add-ons: 
 
- Black table linens and napkins 

- $25.00 per large linen 
- $20.00 per small linen 
- $3.00 per napkin  

 

Renters’ Responsibilities: 
 

- All set-up and labor for event 

- Food and beverage service, supplies and applicable licenses and insurance 

- Clean-up (returning space to its original condition) 

- Disposal of garbage (to rear of building) 

- No food or drink on art or art display equipment 

- Strict supervision of all children 

- Loss or damage to space, artwork or equipment 

 


